BYYAHCbKA MICBKA PAJIA
KHUIBCBKOI OBJIACTI

HIICTAECST CbOMA CECISI CbOMOI'O CKIANKAHHS

PI Il EH H 4

«24» worHs 2019 poky Ne 4048 - 67- VII

I1po 3arBepmxenns Permamenty
poboru LlenTpy HamaHHs
aJIMIHICTPAaTUBHHUX MOCIYT
by4aHcbKOl MiCbKOT pajiu

Ha Buxonanns 3akony Ykpainu «IIpo agMiHicTpaTHBHI MOCIYrU», BiANOBIAHO
no  Ilocranosu Kabinety MiunictpiB  VYikpaiam Bix 01.08.2013  Ne 588 «IlIpo
sarsep/okeHHst  [lpumipaoro PernmamenTy UeHTpY HajaHHs —ajMiHICTpaTHMBHMX
nociyr» (i3 3MiHamMm), Ta Kepylouuch crartsiMu 25, 26 3akony VYkpainu «[Ipo
MiCLIeBe CaMOBPsIAYBaHHsI B YKpaiHi», Byvanceka michka paja

BUPIIUHJIA:

I. 3argepuutu Permament podotu lleHTpy HamaHHs ajaMiHICTPATHBHMX MOCITYT
byuancekoi Mickkoi paau (1oaaeTbes ).

2. Jlane pilieHHst HaOMpae YHHHOCTI 3 MOMEHTY HOTO ONPHUIIIOAHEHHS,

3. Koutpo/ib 3a BHKOHAHHSIM [AHOTO pIlUEHHS TMOKJIACTH Ha MOCTIHHY KOMiciio 3
UTaHb PErJIaMEHTY, NPaBOBOI IOIITHKH, JIEMNyTaTCbKOl €THKUTa KOHTPOJIO 3a
BUKOHAHHSIM PiLleHb pazy Ta.il BUKOHABUOTO KOMITeTy.
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Honarok
110 pienHs bydancskoi Micbkoi paan
BiJX 24 xoBTHs 2019 Ne 4048 - 67- VII

PEIJIAMEHT
POBOTH UEHTPY HAJAHHS AIIMIHICTPATUBHUX MOCJYT BYUAHCBKOI
MICBKOI PAJU

PO3/IIJI 1. 3ATAJILHI ITOJIOYKEHHSI

I.L1. Tleit Permament Bu3Hauae mnOpsAaOK —opramizaiii podorn Ilentpy wananus
aﬂMiHiCTpaTHBHPIX nocnyr (mam — I[[HAIT a6o Ilentp). #oro TepHTOplaﬂbHHX M1JIPO3IiIiB,
BLAJTaIEHHX poﬁotmx MICITb amnHpraToplB MOPAJ0K  JIiH aﬂMIHICTpaToplB JepIKaBHUX
peecTparopiB  Ta iHIIMX [pauiBHMKIB HEHTPY Ta iX Biaemodil i3 cyd’eKTaMHu  HajaHHs!
aJIMIHICTPAaTHBHUX MOCIIYT.

1.2.Y upomy PernaMeHTi TepMiHH BKMBAIOTHCS Y 3HAYCHHI, HaBEJIICHOMY B 3aKoHi YkpaiHu
«IIpo anmimicTpaTHBHi oCyruy.

1.3. Hamanus anminictparusuux nocayr y LIHATT saiiiciiocrses 3 JOTPHUMAHHAM TaKUX
IPUHIHAITIB!

BEPXOBCHCTBA 1PABA, Y TOMY YHCIIl 32aKOHHOCTI Ta IOPH/IMYHOT BU3HAYCHOCTI:

cTablIBHOCTI;

PIBHOCTI Nepe 3aKOHOM;

BLAKPUTOCTI Ta MPO30POCTI;

ONEPATUBHOCTI Ta CBOCYACHOCTI;

JIOCTYIHOCTI iH(pOpMALii MPo HaZaHHS aAMiHICTPaTHBHUX MOCIYT,

3aXHINCHOCTI NEPCOHANLHUX JIAHHX;

paiionanbHoT MiHiMI3alii KiIbKOCTI JOKYMEHTIB Ta IIPOIeYPHUX i, [0 BUMATAIOTHCS JUIs
OTPHMAHHs aJAMIHICTPATHBHHUX MOCIIYT;

HEYINEPEIKEHOCTI Ta CIIPaBEIIHBOCTI;

JOCTYIHOCTI Ta 3PYYHOCTI 47181 ¢y0 €KTIB 3BEPHEHHSL.

1.4, [IHAIT y croiii aisutbnocti kepyerbest Koncrntyitieio Ta 3axonamu Ykpainu, akramu
Ipesunenta Yrpainn i Kabinery Minictpis Yikpainu, akramu UeHTpaibHHX Ta MiCILEBHX OprasiB
BUKOHABYOT BJIa/lH, OPraHiB Micuesoro camMospsiayBanns, [lonosennam npo Hentp ta Peramentom
Lentpy.

1.5. Jlorpumanus Bumor Pernamenty podotn LIHAIT € 0608 13K0BUM 110 BUKOHAHHS ycima
NPAUiBHUKAMH ~ BHKOHABYMX  opraHie  Byuwancwhkoi  michkoi  pajm, NpeacTaBHUKAMH
MICHEBHX/PErioHaIbHUX T03BLIBHUX OPraHiB, OpraHiB BHKOHABYO! BIALH, SKi 31iiiCHIOIOTH Ipuiiom

y LlenTpi.

PO3JIJI 2. NIPUMIIIEHHS, B SIKOMY PO3MIIYETHCS ITHAII

2.1. HHAII posmilyeTbest B LCHTPa/bHIA YacTHHI M. Byua — micTa 0bJ1acHOro: 3Ha‘IeHH5{,\3a
aapecoro: Byl Euepreruxis, 12, M. bywa, Kuisceka obnactn, Ykpaina, 08292 y APYUHOMY ,111)1\

CyO’€KTiB 3BEPHEHHS MICILi 3 PO3BUHYTOIO TPAHCHIOPTHOIO iHppacTpykTypoto. /< 2\

Ha Bxoxi 1o npumimenns  (Gymisni)  posmiiyerses lH(})Op\idu{IH’l Busiexa’' 3
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TOIIO.

I'padix poboru LlenTpy, Horo TEPHTOPIAILHIX HiIPO3/IIB, Bi/UIAICHHUX poOOUHX MiClb
A/IMIHICTPATOPIB TAKOTO LEHTPY 3aTBCPLKYETHCS OPraHOM. IO yTBOPHE UCHTP = By4aHcbKoIo
MICBKOIO Pajiolo, 3 YpaxyBaHHAM T0TPEd cy0’€KTIB 3BEPHEHHs Ta BiZMOBIHO /10 BHMOT 3aKOHY
Vipaiau “Lpo ajMiHicTpaTHBHI IIOCIYTH .

Bxiz g0 npuMiniens LieHTpy, sKiii Mac CXO/IH, TOBHHEH OyTu 00IaTOBAHUIN MAHYCOM Ta
nopyunsmu 3 06ox GokiB Ui 0ci0 3 {HBAJIIHICTIO Ta IHIIMX MAJIOMOOIIBHHX TPYI HACEJICHHS, a
TAKOK MICIIMHA JUIS THMYACOBOTO PO3MILIEHHSI AUTAYHX KOJISICOK.

Y npuminiensi Llentpy o0natoBy€eThCs caHiTapHa KiMHaTa 3 ypaxyBaHHAM MOTPed ocid 3
{HBaTiHICTIO, 30KpeMa THX, LI0 TepecyBaloThCs Ha Kpicaax KOJICHMX, Ta IHIIHX MasIoMOO1TBHUX
rpyIl HACEJICHHS.

Ha npumeriit go Llentpy Teputopii O6JIAIITOBYIOTECS MiCLIL JUIS Oe30IIaTHOT CTOAHKA
ABTOMOOIILHOTO TpaHCIOpTy CyO’€KTiB 3BepHEHHHA, 30KpeMa BIAMOBIHO TMO3HAYEHI MiCHs s
ABTOTPAHCIIOPTHAX 3ac00iB, SKHMH KEPYIOTh (B SIKHX TEPEBO3ATHCA) OCOOH 3 iHBaMiIHICTIO, ¥
KimpKkocTi, BH3HaveHil 3akonoM Yikpainu “lIpo  OCHOBH colianbpHOT  3axMuIeHocTi  ocid 3
igBayimmicTio B Ykpaimi®., Byxmiemi, npumilieHHs Ta CTOSHKH HCHTPY 00/IaLITOBYIOTECH 3
ypaxyBaHusiM 11oTped ocid 3 {HBANiAHICTIO T IHIIMX MAJIOMOOLIBHHX TPYI HACEIICHHS 3rigHO 3
BHMOTAMH BUITOBIHMX AeprKaBHUX OyAiBEIBHHX HOPM, CTAH/IAPTIB 1 TPABUIL.

Ha npunerinx BYJTHISAX PO3MILLYIOTHCH inopmartiiini TabIMYKH, HA AKHX 3a3HAYAETHCA
wiciie postarrysanns LIeHTpY.

2.2, Mpumimenns LIHATT noxinsierses Ha BIJIKPHUTY Ta 3aKpUTY YaCTHHH.

YV BiakpHTiit uvacTWHi 3AIHCHIOETBCS NPHAOM, KOHCYJILTYBAHHS, iHpOpMYyBaHHs  Ta
oGcyroysanHsi  Cy0 €KTIB 3BEPHEHHA npamisunkami  Llentpy. Cy0’eKTH 3BEHCHHS MAIOTh
Oe3nepeInKoAHIi I0CTYI J10 takol yacTuuu LleHTpy.

BijkpuTa 4acTHHA BKJIIOYAE:

CEKTOp IPHAOMY:

cekTop 1H(OPMYBAHHS;

CEKTOP OYIKYBaHHS,

cexTop 00CIyroBYBaHH.

BijkpuTa uacTHHA PO3MILIYETHCS HA MEPLIOMY aGo apyromy mosepci OymiBii 3a yMOBHU
CTBOPEHHS HAJEKHHX YMOB JUlsi OC3MEPELIKOIHONO JIOCTYITY Jutd oci6 3 iHBaIiAHICTIO Ta IHIIKX
MAJIOMOOLTLHIX TPYTI HACETICHHS! JI0 TTPAMILICHD Oymisii.

3aKkpuTa YACTHHA MPH3HAYEHA BUKJIOUHO JUIS ONpallioBatiii JIOKYMEHTIB, TIOLITH, HAJlaHHs
KOHCY/IBTAlifi Ta 3HCHEHHS TIONEPEAHBOTO  3alluCy cyG'eKTiB 3BEpHEHHA Ha TPUHOM [0
A/IMiHICTPATOPIB 3a JIOTOMOI0I0 3aco0iB TesieKoMyHikalii (Tened)ony, eleKTPOHHOT NOLITH, THIINX
3aco0iB  3B’S3KY). @ Takoix 30epeieHHs JOKYMEHTIB, CIpaB. sKypHamis - o0iKy/peecTpauil
(po3MillleHHS apXiBY).

Bxiz a0 3akputol yactunu Llentpy cyd exTaM 3BCpHEHHA 3a00POHAETHCS.

3aKkpuTa YACTHHA MOJKE PO3MIIILYBATHCS Ha IHIIMX TTOBEpXAX, HIK BIJIKPHTA YaCTHHA.

2.3. Cextop mpuifoMmy 0OKAMITOBYETHCS MPH pxomi no mpumimenns Llentpy. Y HBOMY
iHCHIOETBCS 3araabHe iHPOPMYyBaHHs Ta KOHCYILTYBaHH: cy0 €KTIB 3BEPHEHHS 3 TIHTAHb poOoTH
[lentpy.

2.4, Cekrop indopmyBanHs 001aIITOBYETHCS 3 METOIO o3HaiioMsIeHHs CYO €KTIB 3BEPHEHHS
3 TIOPSAJIKOM Ta yMOBaMH HalaHHs1 a/IMiHICTPaTHBHUX IOCIIYT.

Y cexropi iH(OPMYBAHHS PO3MILIYIOTLCS inopmantiiini crenam, Ta/abo indopmariiini
TepMIHAII-B._3PYIHOMY sl HEPErIALy Micii, 10 MICTSTH aKTyallbHY, BHYCPIHY ingopmartio,
_. .HQOGX‘l)iiiS/:Irh}\I;_OJ{er<aHHﬂ QIMIHICTPATHBHUX TOCIYT. .

CekTop\i‘jLiiROpmyBaIIHﬂ 06IAIITOBYETLCS CTONAMM, CTLIBIAMH, KOMII FOTEPHOIO TEXHIKOKO 3

[ BinpHEM 10eTYTIOM 10 THTepHETY Ta 3ade3neuyeThes KAHIEJIIPCHKAMH TOBAPAMH JUIS 3aMOBHCHHS

\

I\cy6’,ex’ram_m%mep;;e;ms{ HEOOXIIHUX JIOKYMEHTIB.

¢ J" Hpst Bncy‘toﬁnemm cy®’exTaMu 3BEpHEHb, 3ayBakCHb i IporNosHILil MO0 AKOCT HalTaHHs
JAAMIHICTpaTUBEUX  MOCHYT NpUMilllEHHA,  Je posMileni  cexTop  iH(OpMYBaHHS LlenTpy.
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TEPUTOPIANLHUH APO3/iI LEeHTpY, Binnazene poGode Miciie aaMiHicTparopa, 00MAIITOBYIOTHCS
BIIIOBIIHMMH 3ac00amMu (30KpeMa CKPHHBKOIO) Ta/abo B HUX PO3MILLY€TBCS B JIOCTYITHOMY MicIli
KHHUTa BIATYKIB | TPOMO3HILLIH,

2.5. Cexrop O4iKyBaHHS pO3MILLYETBCS B MPOCTOPOMY MPUMILLEHHI, IUIOIA SIKOTO
BH3HAYAETHCS 3aJ1€KHO BiI KifbkocTi ocif, siki 3Bepratorses g0 IlenTpy npotsrom s, Ta
OONIAIITOBYETHCS CTOJaMU AJsl OPOPMIICHHST JIOKYMEHTIB Ta B JIOCTATHIH KiILKOCTI CTiMBIAMH.
KpicliaMu TOIIIO.

Y cexropi ouikyBaHHs 00JaITOBYIOThCS Micls juis cy0eKkTiB 3BepHeHb B L[eHTpi,
YTBOPEHOMY:

NpH MichKiil paai Micta 061acHOro 3HaUeHHsl, - He MeH K 20 MicIib:

Cextop ouikysanHs y pasi morpebu o0/1ajiHyETbCs ABTOMATH30BAHOK) CHCTEMOO KepYBaHHSI
UEpProio, CHCTEMOIO 3BYKOBOTO iH(OPMYBaHHs 0Ci0 MOXHIIOrO BiKy Ta THX, [0 MAIOTh BAJH 30DY.

Y npumintennsx Llentpy, iioro TepuTopiaNbHHX MiIPO3AINIB, Y NPHMIINEHHSX, ¢
posMitieri Bigganeni poboyi Micust aaMiHICTpaTopis, CTBOPIOIOTHCS YMOBM ISl OILIATH CYO €KTamMu
3BCPHEHD a/IMIHICTPATHBHOIO 300pYy (30KpeMa, po3MillLyiOThesl DAHKOMATH, ILIATIKHI TepMiHam (y
ToMy 4ucii POS-TepMinau, mporpaMHO-TeXHIYHI KOMILIEKCH caMO0BC/yTrOBYBAHHS).

2.6. Cekrop o006cnyrosyBanHs HOBHHEH OyTH YTBOPEHWH 3a NPMHIMIIOM BiIKPHTOCTI
posmimenns poSounx micub. Jlns mBuakoro obeayropyBanis ¢y0 eKTiB 3BepHEHD poGoUi Miclis
a/IMIHICTPaTOPiB MOKYTh PO3MOMIAATHCS 3a NPHHIMIOM TpHHOMY i BHaaui JoKyMeHTiB. Koxknhe
poboue micue juis npuifomy cy0’ekTiB 3BEpHEHHs MOBHHHO Mard iHpopMmariiiny TaGmuuky i
3A3HAYEHHAM HOMEpa TaKOro Micls, Tpi3BuINa, iMeHi, o GarbKoBi Ta nocamu aaminicTparopa
HIEHTPY.

2.7. llnoma cekTopiB OUiKYBaHHs Ta 00CHYrOBYBaHHSI LEHTPY., OO TEPHTOPIAILHOIO
MPO3ATY Ta MPUMILICHHS, € PO3MIIIeHo BijlaneHe pobode Micle aaMiHicTpaTopa, MOBHHHA
Oyru noctaTHbOIO Uls 3a0e3nedeHHs 3pyUHHX Ta KOM(OPTHHX YMOB JUISl NpHioMy cyG’eKTiB
3BEPHEHHS | POOOTH aJMIHICTPATOPIB HEHTPY.

3aranbHa IUIOLIA CEKTOPIB OUiKyBaHHS Ta OOCIYroBYBaHHS CTaHOBMTL s LleHtpy,
YTBOPEHOTO:

MpH MICBKIH paji Micta o6nacHOro 3HaueHHs, - He MeHIl K 70 KB. METpiB;

2.8. Ha indopmauidinux crenmax aGo iHpopMamifiHUX TepMiHamaX —pPOIMINLYETHCS
1H(opMalis, 30Kpema, mpo:

HaiimeHnyBanHs  LlenTpy, iforo MicuesHaxo/ukeHHss Ta  MICLE3HAXOMKEHHS  HOIo
TEPUTOPIANLHUX TAPO3/iiB, Bi/UlaJeHHX pobourX Micib aaMinicTparopis (B pasi iX yTBOpeHHS).
HOMEpH TeJIe(hOHIB JUlsl JT0BIJIOK, (pakcy, axpecy BeO-calTy, eIeKTPOHHOT MOLITH;

rpadik podoru LlenTpy, Horo TepuTOpianbHHX MAPO3ALIIB, BijjaneHux pobOUMX Micib
aaMIHIcTparopis (B pasi iX yrBopeHHs) (MpHIAOMHI NI Ta FOAMHU. BUXIAHI JHI);

MepesiiK  ajAMiHICTPaTMBHUX TIOCTYL siKi HaaloThes 4epes llenrtp, iioro Teputopianbhi
nigposainu, Biagazeni podoui Micus agMinicTparopis (B pasi iX yTBOpeHHS), Ta BiAnoBijHi
iH(hopMaLiiHl KapTKH aJMIHICTPATHBHUX MOCIYT,

CTPOKH HAJI@HHs aIMiHICTPATHBHUX MOCIIYT;

OanKku  3a9B Ta IHIWIKX JIOKYMEHTIB, HeOOXiZHHX [UIs 3BEPHEHHS 332 OTPHUMAHHSM
aJIMIHICTPATHBHUX TTOCIIYT, @ TAKOYMK 3PA3KH X 3aOBHEHHS;

M71aTIKHI PEKBI3HTH JUIS OILIATH IUIATHUX aIMIHICTPATUBHUX MOCIYT;

CYNYTHI IIOCITYTH, SIKI HAAAIOTBCS B MPHUMIIICHHI HEHTPY:

Mpi3BHUIIeE, iM’A, 110 OaTeKOBI KepiBHUKA LIeHTpY, KOHTAKTHI TeleOHH, a/ipecy eleKTPOHHOT
HOLITH;

KOpHcTyBaHHs IHQopMatiiinumu repminanamu (y pasi iX HassBHOCTI); e

KOPUCTYBAHHS aBTOMaTH30BAHOIO CHCTEMOIO KepyBaHHs yeproio (y pasi ii naﬂmmc*rr)

MOJIOKEHHS [TPO LEHTP: 1/ N\
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[PUMIIIEHHSX, e PO3MilleH] Bijutaneni poboui Micis aMiHiCTPaTopiB).

2.9. Ilepesnik aaMiHICTPaTHBHHX TOCIIYT, ski HajaroTeed vepes Llentp, Horo TepUTOpiaibHI
migposainu, Bimtaneni podoui Micus aaminictparopie (B pasi iIx YTBOPEHHS), TMOBHHEH
po3MilyBaTHCsL Y JIOCTYTIHOMY Ta 3pydHOMY UL cy6’eKTiB 3BEpPHEHHSI MiCIL, y TOMY Yyucal Ha
indopmaniiinomy TepMinani (y pasi Horo HasBHOCTI). AJMiHICTPaTHBHI TIOCIYr'H B HepesiKy
rPyIylOTBCSL 3@  MOJIEIIIO  KHUTTEBHX cutyaniii  cy0’eKTIB  3BCPHEHHS ta/abo  chepamu
NPABOBIIHOCHH (3aKOHOABCTBRA), Ta/abo cyd’eKTaMH HAJlaHH aJMiHICTPAaTHBHUX MOCIIYT.

[Tepenixk agMiHiCTPAaTHBHHX HOCIYT, gkl HAZAIOTBCS uepe3 TEpPUTOpiaibHi MiApo3AiTH
LeHTPY, BitaneH poboui MicLs aMiITicTpaTopik (v pazi iX YTROPEHHHA), 3aTBEPKYETECA OPratHoM,
1o yrBopuB LIEHTp, 3 ypaxyBaHHiIM notped ¢yl €KTiB 3BEPHEHHA.

2.10. Brankn 3asB, HEOOXiIHI [T 3aMOBJIEHHS aJMIHICTPATHBHUX IOCIYT, PO3MILILYIOTHCH
Ha CTeHIaX-HAKOMMUIyBauax abo cresaxax i3 BUIbHHM JOCTYMOM 10 HuX cy6’exTiB 3BepHEHHs ado
na BeO-caiiTi LeHTpy (BeO-caiiTi opramy. o yTBOPHB Llentp).

211. Ocobav 3 iuBajijHicTIO Ta IHIIMM MaJTOMOOIIBHUM — TpylaM  HacelneHHs
3a0e3MeuycTbesl BUIBHHH J0CTYI 10 inopmartii, 3a3naueHol B LOMY PO3ILI, [IISIXOM PO3MIILCHHS
GykseTis, iHpOpMaiHHIX qHCTIR HA CTEHAAX. IHIIMX HEOOXIIHHX MarepiasliB, HalpyKOBAHHX
wpudrom Bpaitns. ¥V pasi MOKIIMBOCTI Ha iHdopmanifiHux TepmiHaiax PO3MIIILYETBCSL FOOCOBA
inopwmanis Ta Bizeoin(opmallis, a TaKoK siiicHIOCTbes iH(opMyBanHs B iHIIM CrociO, AKui €
3pydgHuM st ocib 3 iHBaniamicTiO, 30Kkpema ocid 3 MOpYIICHHAMM CIyXy, 30pYy. Ta IHIIMX
MaJIOMOO1IBHUX IPYIT HACCIICHHS.

Jlns 3a0esneucHHs HalanHA aIMIHICTPATUBHUX IOCIyr cy0’exTam 3BEPHCHHA, SIKL €
DIYXHMHA, HiMAMH 200 TIIyXOHIMHMH, 10 poBOTH LEHTPY MOJKE 3alyHaTHCs MepeKiaiat JKeCTOBOT
MOBH.

2.12. Ha ocHoBi y3ro/pkeHuX pilleHb i3 ¢y0’exTamMy HajaHHsd a/IMIHICTPaTHBHUX TOCIYT Y
poBorti LleHTpy MOKYTb OpaTu yHacTh MpeACTaBHIkH cy6’eKTiB HALaHs aJIMiHICTPATHBHUX MOCIYT
IS HAJIAHHS KOHCYJIbTaLliil.

PO3AILJ 3. IHOOPMALIIITHA TA TEXHOJIOTTYHA KAPTKH
AJMIHICTPATUBHUX MTOCJIYT

3.1. Oprau, 1o yTBOpuB LleHTp. a TaKOK kepiBHUK LleHTpy MOKYTh BHOCHTH cy0 €KTOBI
HaJanHs  aJAMIHICTPaTHBHOI TOCIYIH MPONo3uuii  1o/10 HeoOXiHOCTI BHECEHHs 3MIH  J10
sarBepIUKeHHX iHQOpMAaLiiiHkX Ta TeXHOTOTTYHIX KapTOK aMIHICTPATUBHHX NOCIYT (y TOMY YHCIII
JUIST JIOKYMEHTIB J03BIILHOTO XapakTepy ¥ chepi rocroapebKol JisUTBHOCTL).

3.2. Y pasi BHeceHHs 3MiH 10 3aKOHOJABCTBA ILOIO HaJaHHd aJMIHICTPaTHBHOI MOCIYIH
cyO’exT il HajaHHA CBOCUACHO iHopMye MpO 1lle OpraH, Mo yTBOPUB LHCHTP, a TAKOXK KepIBHUKA
[{eHTpy, TOTY€ IIPOTO3HILIT 11010 BHECCHH aMin 10 iadopManifinnx Ta/ado TEXHOJIOTTYHHX KapTOK
3riHO 13 3aKOHOIABCTBOM.

3.3. Inopmattiifii Ta TEXHONOrIYHI KapTKH AMIHICTPATUBHHX TIOC/IYL, SKI HAlar0Thes

By4aHCHKOIO MICBKOIO panoio 3aTBEPKYIOTHCA BUITOBLIHAM pIIIEHHSM BHKOHABYOIO KOMITETY
ByuanchKoi MICBKOT pa/it.

PO3/11JT 4. POBOTA [H®OPMALIMHOTO MIAPO3ALTY HEHTPY

4.1. Jlns naganns JONOMOrH cyO'eKTam 3BCpHCHHS Y KOpHCTYBaHHi iHGopMaliiiniMHu
TepMiHATAMH  Ta ABTOMATH30BAHOIO CHCTEMOIO KepyBaHHs ueproto (y paszi iX HasBHOCTI),
_:Kc/),ﬁeyn‘)ET_'_waH&\B saraibHUX MUTaHb opranizauii poboru Llentpy Ta MopsiKy NpHHOMY cy0’ €KTIB

" ZBEpHEHHS Y [TerTpi MOKE YTBOPIOBATHCS ipopmaniiinuit maposai.
Jl [Hpopmatiiinnii miaposin Lentpy TaKkox:
‘\ < indopMy€-3a YCHHM KIOMOTAHHAM cy0’exTa 3BepHEHHS 11PO HAJICHKHICTD TOPYLIEHOTO HHUM

i G\ e J N -
\\\l‘IH"Da_}*II'ISIgIO KOW_HGT(.HLIH LHEHTPY:

N7 xoncyzetye cy0’eKTiB 3BEPHEHHS OO NOpPSIKY BHECCHHS TIATH (aJMIHICTPATHBHOTO
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300py) 3a HajaHHs [UJIATHHX aJMIHICTPaTHBHHX TMOCIYI, Hajae iHopMaliio mpo IiariiHi
PEKBI3UTH ISl CIJIATH aAMIHICTPATHBHOTO 300Dy

Hazac iHmy iHdopMalliro Ta J0noMory, o HeoOXiaui cyd’ ekTaM 3BepHEHHS 10 NpHiioMy 1X
aJIMIHICTpaTOpOM.

4.2. Opran, mo yrBopuB llenTp — byuaHceka mickka paja, cTBoploe Ta 3adesneuye podoTy
BeO-caiiTy meHTpy abo OKpeMoro pos3jiay Ha cBoemy BeO-caifti, Je po3milryeTbes iH(opmaltis,
3a3HaueHa B NyHKTI 2.8. HbOr0 perjiaMenTy, a TakoK BiIOMOCTI ITPO MiCIle PO3TALIYBaHHS LEHTPY
(iforo TepuTOpIANBHUX MIAPO3NLIIB, BiaganeHux podouMx Miclb aaMiHicTpatopiB (B pasi iX
YTBOPEHHS), HAHOIMKYI 3YIMHKH MPOMAJICBKOTO TPAHCIOPTY, i’ 3HI LUIAXH, MicLs HapKyBaHHS,
iHIIIa KOpHCHA JUTst ¢y0 €KTIB 3BepHEeHHs iH(dopMaltis.

4.3, Indopmaris, ska po3MmilyeTbess B npumiuieddi  LlenTpy (B ToMy uuceni Ha
inopmaniiinux Tepminasax) Ta Ha Bed-caiTi, MoBMHHA OYTH aKTYaJIBHOKO 1 BHUEPITHOIO.

[npopmantis Ha BeO-caiiti [{eHTpy Mae OyTH 3pyUHOIO JUISL MTOIIYKY Ta KOIIIOBAHHS.

4.4, Cy0’extam 3BepHEHHS, sKi 3BepHYmHcs 10 [lenTpy (fioro TepuTopiasbHUX MIAPO3IIIIB,
70 aaMIHICTpaTopiB, 110 MPALIOIOTh HAa BiJaJieHHuX poOOYMX MICIX, 3 BUKOPHCTAHHAM 3aco01B
TEJEKOMYHIKAIHHOrO 3B’A3KY (TenedoHy, eJeKTPOHHO! MOLITH, IHIIMX 3aco0iB  3B'S3KY),
3abe3neuyeThesi MOXIIMBICTE OTpUMaHHS 1HGOpManii nmpo HaxaHHs aJMiHICTPATHBHHUX MOCIYI Y
crocid, mo aHanoriyHui criocoOy 3BepHeHHs, abo B iHWMN BuOpanuil cy0’ekToM 3BEpHEHHS
crocio.

PO3IJI 5. KEPYBAHHS YEPT'OIO B ITHAII

5.1. 3 wmeroio 3abe3reyeHHss 3pPYYHOCTI Ta ONEpPaTHBHOCTI 0OCIYroByBaHHs Cy0 €KTIB
spepuenns y IIHATI (itoro TtepuropiaibHUX NiIpo3aiiax, Ha BiLJaleHHX poOOUMX MICHAX
a/IMIHICTpaTopiB) BIKUBAIOTLCS 3aX0AM [UTsl 3an00iraHHs YTBOPEHHIO Yepru, a y pasi il yTBOpeHHs! -
JUIsl KEPYBAHHS 4eproto.

5.2, 'V pasi sanpoBapKeHHs aBTOMATH30BaHO! CHCTEMH KEpPYBAaHHS 4Yeproio cy0d ekT
3BEPHEHHs JUIsl TpHIHOMY aaMiHicTparopom LleHTpy peecTpyeThest 3a JI0NOMOr0I0 TepMiHaia B TaKik
cHCTEMI, OTPUMYE BIAIIOBI/IHUI HOMEpP Y 4ep3l Ta OUIKYE Ha MpHAOM. ABTOMATM30BaHa CUCTEMA
KepyBaHHs uYeprold Moxe rependadar rnepcoHiikoBany peectpauiio cyd’exra 3sepHeHHs (i3
3a3HAYCHHSIM HOro npi3BHINa Ta IMeHi).

5.3. YV lleurpi, iforo TepuropiaJbHUX MiAPO3/aiiaX, Ha BiIAJICHUX pPOOOYMX MICLSIX
aJIMiHICTpaTopiB, MOXKe 3AiHCHIOBATHCS IMOMNepe/Hiil 3anuc cy0’eKTIB 3BEPHEHHS Ha MPHHOM 0
aJIMiHicTparopa Ha BH3Ha4deHy naary Tta dac. llomepenniii 3anuc Moxe 3JUHCHIOBATHCH IIIAXOM
0COBHCTOro 3BEPHEHHS 10 LEHTPY, HOro TEPHTOPIaIbHHX MiAPO3/LIiB, aAMIHICTPATOPIB LEHTPY, 1110
IpaioloTh Ha BIUIAJIEHHX POOOYMX MICLSIX, 3 BHKOPHCTAHHSM Tene(OHHOTO 3B A3Ky Ta/abo
eJIEKTPOHHOT peecTpallil Ha BeG-calTi neHTpy (CTOpiHKKM Ha BeO-calfiTi oprany, 1110 yTBOPHB LEHTP).
[Tpuiiom cy0 €KTIB 3BepHEHHS, SIKI 3apeecTpyBaINCs HUISIXOM [ONEPeIHBOT0 3armucy, 3IHCHIOEThC
v BH3HAUeHI KepiBHMKOM LleHTpy roiuuu.

5.4, llenTp MoOKe 3AIMCHIOBATH KepyBaHHsS YEproid B IHIIHH cnoci®, rapaHTyiouu
JIOTPHMAHHS TIPHHIAITY PIBHOCTI CyO €KTIB 3BEPHEHHSI.

PO3JIJI 6. IPUAHSTTSI 3ASIBU TA THIHMX JJOKYMEHTIB ¥V LIHATI

6.1. Tlpuitnarrs Big cyG’exTa 3BepHEHHs 3asiBM Ta IHIUMX JOKYMEHTIB, HEOOXIAHMX JUIs

HaJaHHs aaMIHICTPaTHBHOI nociyrd (nani - BXiAHHI MakeT JIOKYMEHTIB). Ta [OBEPHEHHS
JIOKYMEHTIB 3 pE3yJILTATOM HAZaHHS aiAMiHicTparuBHOI HOCIYTH (Jami - BUXIAHMA DAKeT
JIOKYMEHTIB) 3aificHioersest BHKmouHO B Llentpi abo iioro IepHTOplaﬂbHHX m,ap 3/11014X,
Bi/pTaIeHHX poOOUNX MICLsIX aﬂMlHlCTpaTOpIB(B pasi IX yTBOpPEHHS). & RSO
[lpuitasirrs 3asB s OTPHMAHH aJIMIHICTPAaTHBHUX MOCIYT Bl (blSHLIHPIX ocib; y\TOMy
gpeni  (isMuHMX  OCi0 - NiANPHEMIIB, 3MIHCHIOETBCS HE3AICIKHO BiJy _réeempa_qn X M1cq>1
[POYKHBAHHS, KPIM BUIAJIKIB, nepe10ayeHux 3aKOHOM. Ay Al I I
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3asBH BiJ IOPUIMUHHX OCi6 NpuilMAIOTBCS 3a MiCLE3HAXOLKEHHAM Takux ocid ado y
BHIA/KAX, TepeI0adeHuX 3aKOHOM, 3a MIiCLEeM MPOBAKEHHS JUsIbHOCTI 200 MiCIe3HaXOKECHHSIM
BIJIMOBIAHUX 00’ €KTIB, SIKIIO 1HIIIE HE BCTAHOBJICHO 3aKOHOM.

6.2. [puitHsaTTs Bix Cy0’ €KTIB rOCMOAAPIOBAHHS 3asBH PO BHIA4y TOKYMEHTIB J03BLTEHOTO
Xapakrepy Ta JOKYMEHTIB, 1O JOZAIOTBCS [0 HEl, JAeKnapauii BiAnoBIAHOCTI Ma"repianbﬂo—
TexHigHOT 6a3M BHMOTAM 3aKOHOABCTBA, BUaua (mepeoOpMIICHHS, aHYTIOBAHHA) JOKYMCHTIB
JIO3BIILHOTO XapakTepy, siki oOPMIEHi 103BIILHUMH OpraHaMH, Ta 3apecCTPOBaHMX JeKIaparii
3HCHIOITHCS BiAMOBIAHO 10 3akony Ykpainn “Ilpo s103BiabpHY cucTteMy v cdepi rocrnoaapebkol
JisUTBHOCTI .

6.3. Cy6’eKT 3BepHEHHsl Mac MpaBo MOAaTH BXUAHHI TakeT JNOKYMEHTIB y ueHTpi (ioro
TepHTOpPiaIbHOMY THAPO3iI, BigtaneHomMy poGodomy micii aiminicTparopa (B pasi iX yTBOpeHHs)
ocoBHCTO, uepes MpeACTaBHMKA (3aKOHHOTO —MpPEICTaBHMKA), Haaicaard  #HOro  IMOIITOIO
(PEeKOMEHIOBAHHM JIMCTOM 3 ONHCOM BKJajeHHs) abo y BHmaiKax, nepeadaqeHux 3aKOHOM, 3a
JIOMIOMOTOIO 3ac001B TEJICKOMYHIKAIIHHOI0 3B A3KY.

3asiBa Ul OTPMMAHHS aIMiHICTPATHBHOI MOCIYIH B €IEKTPOHHIH (opmi mojaeThes uepes
Cruuuil JepikaBHuil TOpTan aaMiHICTPATHBHEX MOCIYT, Y TOMY YMCITi U€pe3 iHTEerpoBaHi 3 HiM
indopManiiini cucTeMu JepXKaBHAX OPraHiB Ta OPraHiB MICHEBOIO CaMOBPALYBAHHS.

6.4. Y pasi KoM BXiZHMH [akeT JIOKYMEHTIB IOJQEThCA [PEACTABHHKOM (3aKOHHHM
NPECTABHUKOM) Cy0 €KTa 3BEpHEHHSI, Mpex ABIMOTLCA JIOKYMEHTH, IO MOCBIIYYIOTE ocoby
NpeICTABHUKA Ta 3aCBIIUYIOTh HOrO MOBHOBAKCHHS.

6.5. AﬂMlch.rpaTop [lenTpy mepeBipAc BiAMOBLIHICTH BXIAHOrO mNakera JOKYMEHTIB
iH(popManifinii KapTi aJMiHICTPaTHBHOT TOCIYTH, Y pan norpebu Hamxae JA0MOMOry cyd’ €KTOBI
3BepHENHs B 3an0BHEHHI OnanKa 3a8Bu. Y pasi KoJn CyO’ €KT 3BEpHEHHA HPHITYCTHBCS HETOYHOCTEH
a60 OMIITKH TIL1 4ac 3arnoBHEHHs OJaHKa 3asBH, aIMiHICTpaTop MOBINOMIIAE Cy0 €KTOBI 3BEPHEHHS
[PO BIANOBIAHI HeOMIiKK Ta HAae HeOOXiHY 0MOMOTY B iX yCYHCHHI.

6.6. Axminicrpatop lLlenTpy ckiasac OIHC BXIJHOIO TAKeTa JIOKYMEHTIB, Y SKOMY
3a3HavAOTLCs 1H(OpPMALlis PO 3asBy Ta Nepelik AOKYMEHTIB, MoJaHuX Cy0 €KTOM 3BEpPHEHH: 10
Hel, y JIBOX npmnpﬂmca\

6.7. Cy6’eKTOBI 3BCPHEHHS HAACTLCS MPHMIPHUK ONMWCY BXiZHOIO NAKeTa JOKYMEHTIB 32
MiAMHCOM | 3 MPOCTABICHHAM TevaTKy (IITamra) BiANOBIAHOro aJAMiHICTpaTopa UEHTPY, a TAKOXK
BiAMITKH [poO ATy Ta wac Horo ckiajeHHs. JIpyruil npuMipHEK OMHCY BXIJTHOTO IaKeTa
JOKYMEHTIB 30epiracTbess B Marepianax crpasu, a y pasi 3iliiCHEHHS B IIEHTPl €JIEKTPOHHOTO
JOKYMEHTOO0OIrY - B e1eKTpoHHii (opMmi.

6.8. Anminictparop LleHTpy 111 4ac OTPEMAHHs BX1HOTO NMakeTa J0KyMEHTIB 30008’ 13aHu#
3’sicyBaTH NPHHHSTHHE JUis Cy0 eKTa 3BEpHEHHs cnocid foro HOBIIOMICHHS TNPO pe3ylbTar
Ha/laHHs aJMIHICTPATHBHOT TIOCITYTH, a TakoXK OaXaHe MICLe OTPUMAHHA ocbopmneHoro pe3yabTary
HAJIaHHs aAMIHiCTpaTHBHOT nociyri (B UeHTpi. HOro TepuTopialbHOMY mﬂpowuu Bi/1a]ICHOMY
poBodomy Micii aaminicTparopa (B pasi iX yTBOpeHHs), ¢rocio nepenaydi cyd’eKTOBI 3BEPHEHHS
BHXIHOTO TIAKeTa J0KYMEHTIB (0co0HeTo, 3ac00aMH MOWTOBOro abo TEJIEKOMYHIKaIliHOro 3B A3KY
gy B iHmMI BUOpaHWH Cy0 €KTOM 3BEpHEHHS Crocid), Mpo Mo 3a3Ha4acThes B OIMUCI BXiJIHOrO
raKeTa JOKyMeHTIB y naneposiii Ta/abo enekTponHii Gopmi.

6.9. Anminictparop Llentpy s3aificHioe peu,rpauno BXIJTHOTO TMAKeTa JOKYMCHTIB LLISXOM
BHECCHHS JAHHX [0 JKypHaly peecrpauii (y manepopiil Ta/abo enexTponnii popmi). Iicis
BHECEHHS JIAHHX CIIPaBi [PHCBOIOETECS HOMEP, 38 SIKHM 3ificHIoeThed 1T 1IeHTH]IKALIS Ta KW
(ikcyeThes Ha GnaHKy 3asBH 1 B ONKCI BXIIHOTO NaKeTa JIOKYMEHTIB.

Peecrpanis Ta 00JliK 3asB, BXiJHMX [AKETIB JOKYMEHTIB Ta OfbopMﬂeHHx pe3yIBTATIB
HalanHs AAMIFHCIPATHBHIX  TOCIYT Y LeHTpi, HOro TepurOpiaNbHOMY TiAPO3ALMl Ta Ha
Bm,z;airleHOMy pb6(')rp§6;\%( Micii ajmidicTparopa Moske BECTHCS HEHTPali3oBaHO (30Kpema LLISIXOM
3anp¢;33anmeﬂﬂs{ E.‘.ﬂﬁKTpOIIHOFO norcymemoo(ilry) abo OKpeMOo B LEHTPi, HOTo TepHTOpIaIbHOMY
IiIpO3 111 Fa Ha B!I[,E[aHGHOMy poGodomy MicHi aamiHicTparopa.

\ 6.58. ¥ pasi KOAW BXIJHHI naKet ;Lm\ywem"m OTPUMAHO 3ac00AMH TIOLITOBOTO 3B’A3KY 1 BIH
HE MIC:Q/I'PB mfbopMauu npo mpHitHATHUI U cy0’ekTa 3BEpHEHHS Crocib iHoro TOBI/IOMJICHHS,
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anminictparop LlenTpy ne mismime mactymHoro poGodoro s Hajcwiae cy6’eKTOBi 3BepHEHHS
OIIHC BXIJIHOIO MaKeTa JIOKYMEHTIB eJIeKTPOHHOIO HOIITOI0 (Ta/abo ioro BiACKaHOBaHY KOMi0) 4u
iHIMMK 3ac00aMH TEIEKOMYHIKAIHHOTO 3B’ 13Ky 460 MOLITOBUM BiAMpPaBIICHHSM.

6.11. Ilicis peectpanii BXigmoro maxera nokymeHTiB ammimictparop Ilentpy dopmye
cripasy y narieposiif Ta/abo enextpoHHiit popmi Ta B pasi notpebu 3aiiicHioe 11 konitoBanns Ta/abo
CKaHyBaHHS.

6.12. Indopmauito npo BuumHewi aif aaminicTpatop Llentpy BHOCHTB 10 JHCTa MO
IIPOXOJUKEHHS  CHpaBH y manepoBid Ta/abo enextpouHiit  Qopmi (KpiM  BHIAAKIB, KoM
aJIMIHICTPATOp € Cy0’€KTOM HaJaHHA aIMiHiCTpaTHBHOT mociyrn). JIMCT PO MPOXOIKEHIs CIIPaBH
TAKOXK MICTHTB BIIOMOCTI 1[pO  MOCHIIOBHICTS il (eTamiB), HEOOXIAHMX Ul HAMAHHS
a/IMiHICTPaTHBHOT MOC/IYI M, Ta 3a)ly eHHX cyD eKTIB HaaHHS A/IMIHICTPATHBHHX [OCIIYT,

PO31JI 7. OITPALIIOBAHHSI CIIPABH
(BXIZTHOI'O MAKETA TOKYMEHTIB)

7.1, Tlicns Bummenns niil, nepenbavenux nmynktamu 6.1. - 6.10 wworo PEraMenTy,
anminicrparop LenTpy 30608’ a3anmii HeBiAKIALHO, aje He Ni3Hille HACTYITHOrO poGoYoro JHs 3
ypaxyBaHHSM rpadika poboTu cyG’ekTa HamaHHs aiAMiHICTPATMBHOI IOCAYrH, Hamiciary
(mepenartv) BXiTHHH NakeT JOKYMEHTIB Ccy0’€KTOBI HamaHHs aﬂMiHlCTpaTHBHOI MOCIyrH, 110
KOMIIETEHLLIT SIKOTO HAJIEKUTh IHTAHHS! IPUHHSTTS PillleHHs Y CIIpaBi, mpo 1o poGHUTLEs BiMiTKa B
JICTI PO NPOXOKEHHS CIIPABH i3 3a3HAYCHHSIM vacy, 1aTH Ta HaiiMeHYBAaHHS Cy6’eKTa HalaHHs
aJMIHICTPAaTHBHOT MOCIYrH, IO SKOrO ii HamiciaHo, Ta MPOCTABICHHSIM [EUYaTKH (mmrammna)
azMiHicTpaTopa, 0 MepeaaB BiOBIAHI J0OKYMEHTH.

7.2. Tlepenava crpas y naneposiii dopwmi sia Llentpy (fioro tepuropiansnoro mizposminy,
BILIAICHOTO  pobo4oro Micust anminicTpatopa (B pasi ix yTBOpeHHs) 10 cy0'exra HagaHHs
aIMIHICTPaTHBHOT NOCTYTH 3MIHCHIOETHCS B TMOPSUIKY, BU3HAYEHOMY OPTaHOM, IO YTBOPHB LEHT.
ane He MCHIIE HIK OJMH pa3 NpoTAroM pobOvOro AHs. LIJISXOM OTPUMAHHS CIIPAB MPEICTABHHKOM
cy0’exTa HaZlaHHs AAMIHICTPaTHBHOI Mocyru abo IX A0CTaBKu npaiiBHukoM LlenTpy, HajcH IaHHS
BIJICKAHOBAHHX JIOKYMEHTIB 3 BUKOPHCTaHHSM 3aco0iB TeleKoMyHiKaliiiHoro 38 s3Kky abo B iHumil
criocio.

7.3. Ilicnst oTpuManHst cripaBn cy0 €KT HAJAHHA aJMIHICTPaTHBHOT NOCIYIH 30008’ I3aHHuil
BHECTH 3allUC PO 1 OTPUMAaHHS 13 3a3HAYEHHSM JaTH Ta Yacy, Npi3BHMINA, iMEeHi, 10 GaTbKOBi
BLAMOBIIA/ILHOT 110¢a/10B0T 0COOH 10 JIHCTA MPO MPOXOAIKEHHS CIIPABH.

7.4. Kontponb 3a 10TpUMaHHAM cy0’€KTaMH HaJaHHs aAMIHICTPATHBHHX MOCIYT CTPOKIB
po3MISILy cnpas Ta NPUAHATTA pilleHb 31iHCHIOETbES aaMinicTparopamu [leHTpy BianoeinHo 10
po3noziay 000B’A3KIB 3a pilleHHsM KepiBHUKa [lenTpy.

7.5. Cy0’exT HamaHHs aAMIHICTPATHBHOI OCIIYTH 30008’ A3aHuil:

- CBOEYACHO 1H(QOPMYBATH 1IEHTP NP0 MEPEIIKOAN Y AOTPUMAHHI CTPOKY PO3IIISILY CIIPABH
Ta NPUIHSTTI pilienHs, iHIi MpoGIeMH, [0 BHHHKAIOTH 11ijl 4ac po3MIsay CHpaBH;

- HaJaBatd iHdopmauilo Ha ycHHH abo MHCBMOBHI 3anmuT (y TOMY YHCII [UISXOM
HAJICHIIAHHS Ha 8/IpeCy €NEKTPOHHOI NOIITH) aJAMIHICTPATOpa LEHTPY MPO Xi/I pO3IIALY CHPABH,

-y pasi BusBJIEHHs (DAKTY MOPYLICHHS BHMOI 3aKOHOAABCTBA LIOJO PO3MISLY CIPaBH
(CTPOKIB  Ha/IaHHS aIMIHICTPATHBHOI MOCHYrH Towo) aiaminictparop lleHTpy HeBiaknaaHO
iH(popMye npo 1e kepiBuuka L{enTpy.

PO 8. NIEPEJAYA BUXIJTHOTI'O ITAKETA JOKYMEHTIB CYBE’€KTOBI
3BEPHEHHS

—

™

8.1. Cy® exT HajaHHs aAMIHICTPATHBHOI MOC/IYTH HEBIJKIJIAAHO, ajle He m3mme Hacrynﬂom
poboyoro JHs micis od)opMneHHH pe3ybTary HaJaHHs aIMiHICTPaTHBHOL pocnym (])opMye_
BHXIJIHHMI MAKeT JIOKYMCHTIB Ta Tiepenae Horo J0 ueHtpy (¥oro TepuTopiafbHOro, Tixposiny; |
Biy1ajenoro pobodoro Micist aaminictparopa (B pasi ix yTBOpeHHsl), PO 110 3éltmaqaerbcs: B .Jchl



PO MPOXOKEHHS CIIPABH.

8.2. Apamimictparop LleHTpy HEBIAKIAAHO Y JACHb HAIXOMKCHHA BHXIJIHOTO I1aKera
JIOKYMEHTIB MOBIJIOMJIAE TIPO Pe3y/ILTaT HafaHH:A aMiHICTPATHBHOT [OCITYTH CY0 €KTOBI 3BEPHEHH!
y crocid, 3a3HaYeHHd B OMHCI BXIHOrO MakeTa JAOKYMEHTIB, 3MIHCHIOE PEECTPALIIO BUXIIHOTO
[TaKeTa JOKYMEHTIB HUISIXOM BHECEHHS BLANOBIIHHX BijloMocTeil 710 JIMCTa TMPO MPOXOIKEHHS
CIIPaBH, @ TAKOXK 10 BUINOBIAHOIO PEECTPY B ranepoBiii Ta/abo eneKTpOHHIi thopmi.

8.3, Buxinauit naker JOKYMEHTIB MEPeaeThCs cy6’eKTOBI 3BepHEHHS OCOOMCTO i1 MiAnuc
(y Tomy wumcni ioro Ipe/ICTAaBHHKOBI  (3aKOHHOMY NpeJCTaBHAKOBI) Y pasl npej1’ ssBJICHHS
JOKYMEHTa, 110 nocBiaaye 0coly Ta/aGo sacsindyc ioro MoBHOBANE@IIS, 200 YV BUIALKAX,
riepe/GaueHnX 3aKOHONABCTBOM, HEPEIAETLCT B I TIpUHEATHUA U1 Cy0 €KTa 3BEPHCHHS
criociO.

Indopmattis npo aary OTPUMaHH: BUXIJIHOrO TaKeTa JOKYMEHTIB cyO €KTOM 3BEPHCHHS
3a3HAYAETHCS B OMMCI BXIZHOro Takera JOKyMEHTIB abo B {HIIOMY JIOKyMEHTI, BH3HAYCHOMY
opraHoM, 1o yrBopus LleHTp, i 30epiracTbes B Marepiaiax CIpaBH.

8.4. Y pasi He 3a3HaueHHs Cy0’€KTOM 3BEPHEHHS 3PYHHOIO JULL HHOTO criocol0y OTpHUMaHHs
BHXIHOTO MaKeTa JOKYMEHTIB abo HOro HeOTpPHMaHH: B [EHTPi TIPOTATOM JBOX MiCsIIB BITTOBIIHI
JOKYMEHTH ~ HaJICHIIAKOTHCs cy6’€KTOBI 3BepHEHHs 3aco0aMu  HOLITOBOIO 3B’s3Ky. Y pasi
BizcyTHOCTI BizoMocTell Mpo MicHe NPOKHBAHHA (Micle3naxo/uKeHHs) cyO’€KkTa 3BEPHCHHA Ta
{nmroi konTakTHOT iHpopMaLil BUXiAHKH TakeT JOKYMEHTIB 30epiraeTecs NnpoTAroM TPUMICAYHOTO
cTpoky B LIeHTpI, @ MOTIM HepeacThes s apxiBHOro 30epiraHHs.

8.5. YV pasi kony ajMiHiCTpaTHBHA MOCIYTra HA/AETBCs HeBiaKaaHo, aaminictparop LleHTpy
peectpye iH(OpMAILIIO NP0 Pe3ynbTar po3risiy Crpasn B skypHani (y maneposiif  Ta/ado
exexTponniit popmi), neraiino dopmye BUXLIHHI MAKeT JOKYMEHTIB Ta repeiae ioro cyd’eKToBi
3BEPHEHHS.

8.6. BianosigaybHICTh 3@ HECBOEYACHE Ta HEHAICKHC HalaHHA aJAMIHICTPATHBHUX MOCIYT
HecyTh Cy0’€KTH HaJaHHs TaKWX MOCIYr Ta B MEKax MOBHOBKCHD aMiHICTpATOpH 1 KEepIBHUK
HEHTDY.

8.7. Tndopmariis Npo KOXKHY HajaHy aiAMIHICTPAaTHBHY MOCIAYry Ta CIpaBy B nanepoBii
(Komis J0KyMeHTIB) Ta/ab0 eneKTpOHHIH (ckanoBani Kkorii gokymenTis) Gopmi (3asBa cy0 exra
3BEpHEHHS Ta iHLII JTOKYMEHTH, BM3HAUEH] OPraHOM, 110 YTBOPHB LIEHTP) 3@ PIlICHHAM Opramy, 10
yropus LlenTp, mMojke 30epiratHcs B npumitienti Llentpy, #oro TEePUTOPIaIBLHOTO MAPO3ALILY,
NMpAMilIeHHi, e PO3MIIIEH0 BiataieHe poboue miclie aaMiHicTpaTopa.

Y pasi HagaHHS aAMIHICTPaTHBHOI NOCIyrH 3a JONOMOIOIO JepKaBHUX PEECTPiB
iH(popMaLtist Mo MOCIYTY 30€piracThes y Bi/lMOBIZIHOMY peecTpi.

[aopmartis 1o aAMiHICTPAaTMBHI  TOCIYTH, HajaHi  TEPUTOPIAIBHAM  TTiIPO3LJIOM,
anMinicTpatopoM LleHTpy, 110 Tpauioe Ha pisUtasieHoMy pobouomy Mmicui, monaetsest LlenTpy nmis
y3aralbHEHHs B [IOPSAJIKY, BU3HAYECHOMY PErIaMeHTOM LCHTPY.

Vei marepiann cripasu 30epiraroThes y Cyd exTa HalaH . a/IMIHICTPAaTHBHOT OCTYTH.

PO3/I1JI 9. OCOBJIUBOCTI JAIAJIBHOCTI TEPUTOPIAJIbHOI'O
NLAPO3AIIY HEHTPY, AAMIHICTPATOPA LEHTPY, IO IMPAIIIOE HA
BLJUIAJIEHOMY POBOYOMY MICL

9.1. PimieHHs mpo yTBOPEHH: Ta PO3MIIICHHS TEPHTOPIaNbHONO NiApo3isy, BiAIaNIeHoro
pOGOYOro MicLst a(MEHICTPATOPa NPHIMACTHCS OPTraHoM, LIO YTBOPHB LleHTp, BiZMOBIIHO 10 BUMOL,
3a3HAYCHUX y MYHKTAX, ?1 ';i‘\2.4. [BOrO PErIaMEHTy, Ta 3 ypaxyBaHIsIM norped cy0’eKTiB
3BEPHEHHS, I{inkaCTi HACCIICHHY, 110 Oyne HuMH oOciyroByBarucs. Ta ofcsary mociayr, Mo
HaﬂaBaTHMy'I‘BCI,ﬂ. i~ ¥

TeputopianpHiii TAPO3ALT, BitaneHe poboue Micue axMinicTparopa PO3MIlIyeThes Ha
TepIIOMY a0\ ,Ip)giromqy' mogepci  Oymigni  3a  yMOBM  CTBOPEHHs —HAJICKHHX yMOB UL
Oe3nepenIKoIHOr “IL'(.)CTYHy JuIst 0ci6 3 IHBAMIAHICTIO Ta IHIINX MasIoMOOITLHUX TPYIT HACETICHHS 10
taKol GymiBmi. N Tt



Bijyianene poboue Micue anmiHicTparopa MOKe GyTH MepecyBHHM, W10 mependadae
HASBHICTb BUITOBIAHOrO KOMILIEKTY TEXHIUHMX 3aco0iB (KOMII IOTEPHOI TEXHIKH Ta OPTTEXHIKH),
OCHALIEHHMX BiAMOBIIHUM [IPOrpaMHUM 3a0€3MEHCHHAM Ta BITBHHUM JIOCTYTIOM JI0 IHTEpHETY.

PoGoTa IEpPecyBHOr0 BIIUTANIEHOTO  MicCLs anMiHicTpaTopa 3abe3leuyeThes IIIIXOM
[IPOBEJICHHS  BHI3HMX  NPHHOMIB ajMinicTpaTopa  3a  MicleM  IPOKHBaHHs/IepedyBanHs
(Micue3naxomKkeHHaM) cyd ekTa 3BEPHEHHS abo 3a IHILOIO @/IPecol0, 3a3HAUCHON HHM, Y MEIKaxX
BLATOBL/IHOT A/IMIHICTPATHBHO-TEPUTOPIATLHOT OIMHHILL. [lepenix kareropiit cy0’eKTiB 3BEpPHEHHS,
SKMM MOJKYTh HAJ@BaTHCs aIMiHICTPaTHBHI MOCTYTH 33 JOMOMOTOIO MEpEeCyBHOTO B1/UIAJIEHOTO
Micist aiMiHicTparopa, Ta MOPSA0K podoTH aiaMiHicTparopa NepecyBHOTO Bij1a/IeHOTO MICLs
BH3HAYACTBCS ~ OpPraHoM, sKMil NpuHHSB  pilieHHS NPO  YTBOPCHHS llenTpy HaIaHHSA
aJIMIHICTPaTUBHUX TOCIIYT.

Jlo 060B’s3k0BOT Kareropil cy0’€KTIB 3BEPHEHHS, AKHM aJMIHICTPATHBHI  TIOCIYTH
HAZAIOTHCS 32 JOTOMOTOK TIEPEeCYBHOTO BiIIAJIEHOTO MiCllsl aAMiHICTpaTopa, HaleKarh ocoln 3
inBanizmictio | rpynu Ta iHmi 0colu, sIKi, 38 BHCHOBKOM JHKAPCBKO-KOHCYIBTATHBHOT KOMICil, He
37ATHI /10 caMO0GCTyroBYBaHH s 1 HOTPeOyIOTh MOCTIHHOT CTOPOHHBO! JIONIOMOTH.

9.2, Y mpUMIlIEHHI TEPUTOPIaIbHOIO MiAPO3ILILY, MpUMIIIEHHI, jie po3MillleHe BiJaleHe
poGoue micie anMinicrparopa, 3abesneuyeThes PO3MIlIIEHHS! AKTYaJIbHOI, BHYEPIHOI iH(opmauii,
HEOOXI/IHOT JUTS OJepKaHHA aIMIHICTPATHBHHX IMOCIYL, 3 AOTPMMAHHAM BHMOL, BCTAHOB/ICHHX
IIYHKTOM 2.4, IIbOTO PETIIaMEHTY.

9.3. TeputopianbHHil MiAPO3LJ, MPHMILIEHHS, 1€ posMileHo Bijianene poboue Mmicie
aqinicTpatopa  (KpiM  TIEPECYBHOTO  BIILIANCHOTO poGouoro  Mmicis  aaminicTparopa),
0BIAIITOBYIOTECS MICIISIMH JUIs O4iKyBaHHsl Cy0 €KTaMH 3BEPHEHb.

10. OCOBJUBOCTI JISILHOCTI TEPUTOPIAJIBHOI'O ImarPo3a11y
LEHTPY, AJIMIHICTPATOPA LIEHTPY, 1O IMPAIIOE€ HA BIJJAJIEHOMY
POBOYOMY MICUI, YTBOPEHUX B OB’€IHAHII TEPUTOPIAJILHIN
I'POMA/JII

10.1. Tepuropianpiuii niaposain LlenTpy, mo yTBOpeHuii B 06’ €/Hanii TEPUTOPIaIbHIN
rpoMajii, SKHH po3MILIEHHH 33 a1pecolo:

pyn. Cesto — Tpoinbka, 57, c. [appuniska, Buiroponcekuii p-x, Kniscbka o0nacTs,
VYpaina, 07350,

aqvinicTparopu LleHTpy, MO NpaiiooTh Ha BIIATCHHX poGouMX MicIsiX, SKi po3MilleHi 3a
aJ[pecoro:

Bys1. Slpocnasa Myaporo. 1. ¢. baucrasuits, Bopomsinebkuil p-#, Knibebka obnacts, Ykpaina,
07835;

pyn. lllesuenka, 100, ¢. JlyOsnia, BoponsiHebkuii p-H, Knisebka 00macTs, Vikpaina, 07831,
MOJKYTh OOCTYTOBYBATH HACE/ICHHS O/IHOTO 200 JICKITBKOX CTAPOCTHHCHLKUX OKPYTiB.

10.2. 3a piureHHsM MicbKol pajiu, mo yrsopuia Lentp, okpemi ¢QyHkuii aaminicTparopa,
[OB’A3aH] 3 OTPUMAHHAM 3asBH Ta BXIJHOIO IMaKera JIOKYMEHTIB, BHJAYeI0 Pe3y/IbTarTiB HaJaHHs
ajvinicTparuBHEX ToCAyr afo HaJaHHAM AJIMIHICTPATHBHUX HOCIYT. MOWKYTH 3JUHCHIOBATHCS
CTApPOCTOIO. e Bon SN
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